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To be accomplished by the Section 
Chiefs and the Head of Office and to be submitted to HRMD on January 15, 2016, together with a photocopy of the IPO –received copy of the Sectors Summary List of Office Ratings. 
Please submit 3 copies (one is your receiving copy). Before submitting the hard copies, please email the soft copy to 
hrmd@pup.edu.ph
 and ldgalit@pup.edu.ph.
)							
        SUMMARY LIST OF INDIVIDUAL RATINGS
Name of Sector 	  : ________________________________________
Head of the Sector : ________________________________________
Number of Offices : ________________________________________
Number of Individuals: ______________________________________
Office OPCR Rating : ______________________________________

	
	
JANUARY - JUNE

	JULY - DECEMBER
	JANUARY – DECEMBER
(Weighted Average of two (2) rating periods)

	Name of Employee*
(Alphabetical Order)
	Numerical Rating
	Adjectival Rating **
	Numerical Rating
	Adjectival Rating
	Numerical Rating
	Adjectival Rating

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	5. 
	
	
	
	
	
	

	6. 
	
	
	
	
	
	

	7. 
	
	
	
	
	
	

	8. 
	
	
	
	
	
	

	9. 
	
	
	
	
	
	

	10. 
	
	
	
	
	
	

	
	*** Average IPCR Rating:
	
	


*   Head of Office and Section Chiefs are included.
** For purposes of determining the Adjectival Rating, please use the following rating scale:
	Interval
	Final Rating
	Adjectival Interpretation

	4.50001 – 5.00000
	5
	Outstanding

	3.50001 – 4.50000
	4
	Very Satisfactory

	2.50001 – 3.50000
	3
	Satisfactory

	1.50001 - 2.50000  
	2
	Unsatisfactory

	0 – 1.500000
	1
	Poor



*** The Average IPCR Rating MUST NOT exceed the office OPCR Rating.

 (
Note:
 Performance 
rating
 in 
the two 
rating periods of individual performers who 
were re
-
 assigned / transferred / de
signated to another office 
will be reported
 by the Office where they served during the July –
 
December, 
2
015
 
period.
)

 


Prepared by: 


< Name and Position of Section Chief / Dept. Chairperson >		


< Name and Position of Section Chief / Dept. Chairperson >				                        


 < Name and Position of Section Chief / Dept. Chairperson >     


< Name and Position of Section Chief / Dept. Chairperson >	

 (
Note
:
 
 Please indicate the employees who have resigned / retired in 2015 for as long as they have IPCR with rating.
)

Reviewed / Approved by:							 


 < Name of Head of Office >				 
  <Position of Head of Office>				                                                   
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